ITPABHUJIA OBMEHA JEJTOBBIMHU IIOJAPKAMM nu 3HAKAMMU JEJIOBOI'O
I'OCTEITPUMMCTBA

B MBOY «Caob6oackas mkosia uM. I'.H.Ilonomapéa»

1. O01ue MoJI0KeHU A

1.1. ITpaBuna oOMeHa AETOBBLIMHU TOAApKaMU U 3HAKAMH JEJIIOBOTO TOCTEIPHUHMCTBA B
MBOVY «Cnoboxackas mkoma um. [.H.[lonomapéBa» (nmanee — IlpaBmia) pa3paboTaHbl B
coOoTBeTCTBUM ¢ nonoxeHnamMu Koncrtutynuu Poccutickoin ®enepanuun, OenepaqbHOro 3akoHa
oT 25.12.2008. Ne 273-®3 O npoTUBOJCUCTBUUA KOPPYIUMW» U MPUHATHIMH B COOTBETCTBHH C
HUMU UHBIMU 3aKOHOJIATEIbHBIMU U JIOKAJIbHBIMHU aKTaMH.

1.2. [IpaBuna omnpenensioT eaunbie s Becex padotHukoB MBOY «Cnobonckas mkomna
uM. ['.H.I[Tonomapéra» (manee — YupexaeHue) TpeOOBaHUS K JAPEHUIO U MPUHATHIO JIETOBBIX
MOJIaPKOB.

1.3. Yupexaenue NOIIEPKUBAET KOPIOPATUBHYIO KYJIbTYypy, B KOTOpPOH JEJIOBbIE
moagapKu, KOpIIOpaTUBHOC roCTCIIpuruMCTBO n npeacTaBUTCIIBCKUC MCPOIIPUATHA
paccMaTpUBaAIOTCS TOJBKO KaK HMHCTPYMEHT ISl YCTAHOBJICHHSI M MOJJEP)KAaHUS JEJIOBBIX
OTHOIIIEHUH 1 KaK IMPOSABJIICHUEC 06IH€HpI/IH5[TOI\/'I BEXKJIIMBOCTHU B XOA€ ACATCIIbHOCTHU quemneHI/m.

1.4. Yupexaenue HCXOAUT M3 TOTO, YTO JIOJITOBPEMEHHBIE JEJOBbIE OTHOIICHMS
OCHOBBIBAIOTCA Ha AOBCPUN W B3aUMHOM YBAXKXCHUMU. OTHOHICHI/ISI, IIprU KOTOPBIX HAPYHIACTCA
3aKOH M MPUHLHUIIBI JE€OBOM 3TUKH, BPEIAT PeNyTalud YUpPEKJIECHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECIHEYHUTh YCTOWYUBOE JOJITOBPEMEHHOE pa3BUTHE YUPEKICHHUS.
Takoro poia OTHOIIEHUS HE MOTYT OBITH IPUEMIIEMBI B IIPAKTUKE PAOOTHI Y UpeKICHUS.

1.5. leiictBue IlpaBun pacmpocTpaHseTcss Ha BceX paOOTHHUKOB YUpEeXKICHHS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU JTOJKHOCTH.

1.6. lannsie [IpaBuna npeciienyeT Cleayronue Iein:

- obecrieueHne €AMHOOOPA3HOTO TIOHMMAaHWs pOJIM U MecTa [INOBBIX TOJapKOB,
JACJIOBOT'O rocTCripunuMcCTBa, MpEaACTAaBUTCIIbCKUX MGpOHpI/IﬂTI/Iﬁ B HGHOBOfI IMPAKTUKE
Yupexnenus;

- OCYILECTBJIEHUE YIPABICHUYECKON W XO3AMCTBEHHOW JESATEIBHOCTH YUpEeKACHUS
UCKJTIOYUTENFHO Ha OCHOBE HAJIeXKAIIUX HOPM U MPaBUII €TIOBOTO MOBEJACHHUS, Oa3UPYyIOMINXCS
Ha TIPUHOMUIIAX KadeCTBa IMPCAOCTABJICHUA YCIYI, 3alllUThl KOHKYPCHLIWH, HCIOIIYIICHUA
KOH(JIMKTa HHTEPECOB;

- OTIpe/IeTICHNE €IMHBIX I BCeX PAOOTHHKOB YUpPEKACHUS TPeOOBaHHMU K JAPCHUIO U
NPUHATUIO  JIEJIOBBIX MOAApPKOB, K OpraHu3alud W YYacTHIO B MPEACTaBUTEIbCKHUX
MEPOIPUATHUAX;

- MUHUMHU3HPOBaHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYMOTpEOIeHHEM B 00NacTH
NOJIapKOB, IIPEJCTAaBUTENbCKUX Meponpuatuil. Hanbonee cepbe3HbIMM U3 TaKUX PHUCKOB



SBJISIIOTCA  ONACHOCTh IIOAKYIlAa M B3ATOYHMYECTBO, HECIPABEUIMBOCTH I10 OTHOLIEHUIO K
KOHTpareHTam, NpOTEKIIMOHNU3M BHYTPH Y UPEKICHHUS.

2. TpeGoBaHus, npeabsBJIsieMble K eJOBbIM NOJapKaM
U 3HAKaM [1eJI0BOI'0 rOCTeNPUUMCTBA

2.1. PaGoTHUKN YupexaeHUs MOTYT MOJy4aTb [eJIOBble MNOJapKH, 3HAKU JIEIOBOTO
FOCTENPUMMCTBA TOJBKO Ha OQHUIMAIBHBIX MEPONPUSATHSAX, TIPU YCIOBUHU, UYTO ITO
HE NMPOTUBOPEUUT TPEOOBAHHUSIM AHTUKOPPYIIIMOHHOIO 3aKOHOJATEIbCTBA W  HACTOSIIUM
[IpaBuiam.

2.2.Ilopapku M yCiIyru, NPUHUMAEMbIE WIM IPENOCTABISAEMBIE Y UpPEKICHUEM,
NepeaaroTcs U MPUHUMAKOTCS TOJIBKO OT MMEHHU YUYpEKIEHUS B IIEJIOM, & HE KaK MOJapOK WIH
nepeaaya ero ot OTAEIbHOr0 pabOTHHKA.

2.3. JlenoBble mogapku, KOTOpble paOOTHUKU OT UMEHHM YUpPEeXJACHUS MOTYT NepeaaBaTh
JpYTMM JHUIaM WY IPUHUMATh OT APYTHX JIML B CBSA3M CO CBOEW TPYJOBOH AESITEIBHOCTBHIO, a
TaK)Ke IMPEACTABUTENIBCKAE PACXOAbl HA JEJIOBOE TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATH
CIIEAYIOIHUM KPUTEPHUSAM:

- ObITh MPSMO CBSI3aHbI C YCTaBHBIMM LIEJSMHU JESITEIBHOCTH YUpexKACHUs, JTUO0
C MaMATHBIMU JIJaTaMH, 0OUJIeSIMU, OOIIEHAIIMOHATILHBIMH NP3 HUKAMHU, UHBIMU COOBITHSIMU;

- OBITH pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISITHCS IPEAMETaMU POCKOIIIH;

- HE TPEACTaBIATh COOOM CKpBITOE BO3HATPAXAEHUE 3a YCIYyry, MACUCTBUE WU
Oe3zeiicTBHE, MOMMYCTUTEIBCTBO WM MOKPOBUTEILCTBO, MPEIOCTABIEHUE NPAaB WU IPUHATHE
OTIpEeJIeIEHHBIX PEelIeHH, JINOO MONBITKY OKa3aTh BIUSHHUE Ha MOJy4yaTess ¢ MHOW HEe3aKOHHOU
I HEDTUIHOH IIeNBIO;

- He co3/JaBaTh I IMOJyyaTenss o00s3aTeNbCTBA, CBSI3aHHBIE C €ro  CIy)KeOHBIM
MOJIO’KEHUE WIIM UCTIOJTHEHUEM CITY’KEOHBIX (JJOJKHOCTHBIX) 00s13aHHOCTEH;

- HE CO3/1aBaThb pPEIYTALlMOHHOIO pHUCKAa I JEJIOBOr0 MMHIKA  YUPEXKICHHUS,
pabOTHUKOB M UHBIX JIMII B CIydyae pPACKpPHITHUS HHPOpPMAIUM O COBEPIIEHHBIX IOJapKax
Y TIOHECEHHBIX MPEICTABUTEIBCKUX PacXoax;

-HEe  TNPOTHBOPEYUTh  MPUHIMIAM U  TpeOOBAHUAM  AHTHUKOPPYILMOHHOIO
3akoHojaTenbcTBa Poccuiickoit denepanmu, [lonoxxeHno 00 aHTUKOPPYHIIMOHHON MOJIUTHKH B
VYupexnennn, Kojekcy O3THKM | CIIy’)KeOHOTO TIOBEIEHUS PAOOTHHKOB YUPESKICHUS U
OOIIENPUHATHIM HOPMAaM MOpPaJId U HPABCTBEHHOCTH.

2.4. JlenoBble molapKy, B TOM YHCJI€ B BUJIE€ OKa3aHUs yCIyT, 3HAKOB 0COOOr0 BHUMAHUS
U y4acTHs B pAa3BIEKATEIbHBIX W AHAJOTUYHBIX MEPONPHUATHIX HE JOJDKHBI CTaBUTh
IPUHUMAIOIYI0 CTOPOHY B 3aBHCHUMOE IOJIO)KEHHE, IPUBOJUTH K BOBHUKHOBEHUIO KaKUX-THOO
BCTPEYHBIX 0053aTENBCTB CO CTOPOHBI MOJyYaTes sl UM OKa3blBaTh BIMSHUE Ha OOBEKTHBHOCTh
€ro JIEJOBBIX CYKJICHUN U PEILICHUM.

2.5. CToUMOCTh U HEPUOJUYHOCTb JApEHHs] U MOJY4YEeHHs IENOBBIX IMOJAPKOB W/WIN
y4acTusi B TNPEICTABUTEIBCKUX MEPOIPHUATHAX OJHOTO M TOTO K€ TPEThEro JIMIA JOJIKHBI
OTIPENIeNIATHCS 1€JI0BOM HE0OXO0AUMOCTBIO U OBITh pa3yMHBIMH.

2.6. B xauecTBe 1M0o1apKOB paOOTHUKU YUpexAEeHUS JOHKHBI CTPEMUTHCS UCIIOJIb30BATh
B MaKCHUMAaJIBHO JTOITyCTUMOM KOJIMYECTBE CIy4acB CYBEHUPBI, IPEAMETHI U U3ACIUSA, UMEIOLNE
CUMBOJIUKY Y4pEKICHUS.

2.7.llopapku M yciIyru HE [JOJDKHBI CTaBUTh IIOJ, COMHEHME UMUK WIH JIEJIOBYIO
penyTanuio YUpexIeHUs WK ero pabOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PA0OTHUKOB Y YpeKIeHus IPH 00MeHe 1eJ10BbIMU
MOAAPKAMU M 3HAKAMH /IeJIOBOT0 FOCTENPUHMCTBA



3.1. PaGoTHMKH, TIPECTaBISAS MHTEPECHl YUpPEXKIEHHUs WU JEHCTBYsS OT €ro HMEHH,
JOJKHBI COOJIOIaTh TPAHUIBl TOIYCTUMOTO TOBEIEHHUS NMPU OOMEHE JIENOBBIMH MOJapKaMu U
IPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PabotHukn VYupexJIeHus BIpaBe AapUTh TPEThbUM JIMIAM U MOJy4aTb OT HHX
JIEJIOBBIE TIOJIAaPKH, OPraHU30BBIBATH M yYaCTBOBATh B IPEICTaBUTEIBCKUX MEPONPUATHUAX, €CIIN
3TO 3aKOHHO, A3THMYHO M JIeJaeTcs MCKIIOUUTENbHO B JIEJNOBBIX LEJSAX, OMNPEeIEHHbIX
HacTtosmmmy [IpaBunamu.

3.3.IIpu m00BIX COMHEHHMSIX B NPABOMEPHOCTH WM ATHUYHOCTH CBOUX JEUCTBUMN
paboTHUKKM VYupexaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpEKICHHS
Y IPOKOHCYJIbTUPOBATHCS C HUM, MPEXJIE YEM JapUTh WU MOJIy4aTh MOAAPKU WM y4acTBOBATh
B TEX WM MHBIX IIPEICTAaBUTEIBCKUX MEPOIPUATHSIX.

3.4. [Ipyu mnosydyeHHH JEIOBOTO TMOJApKAa WM 3HAKOB JEJIOBOTO TOCTENPUHMCTBA
paboTHUKKM YupexaeHus: o00s3aHbl NPUHUMATh MEphl MO HEAOMYLIEHUIO BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(IMKTa HHTEPECOB.

3.5. PaGoTHuKM VYupexaeHUs HEe BIPaBEe MCIIOIb30BaTh CIY>XKEOHOE TOJI0KEHUE
B JIMYHBIX 1I€JIAX, BKJIIOYAs HCIIOJIb30BAHUE UMYILIECTBA Y UPEXKIEHUS, B TOM YHCJIE:

- U TIOJYYeHHUsl NOJapKOB, BOZHATPAXKICHUS U MHBIX BBITOJ JUISL c€0sl TMYHO U IPYTHX
o, B OOMEH Ha OKa3aHHe YUpPEKICHHEM KaKuX-TMOO YCIyT, OCYIIECTBICHUS JHOO
HEOCYIIECTBIICHUS ONpEAETICHHbIX JACWCTBUI, mepegaud HUHPOPMALUHU, COCTABISIONIECH
KOMMEPYECKYIO TaliHY;

- JUIsl IOJIy4€HUs NTOIapKOB, BO3HAIPAXACHUS U UHBIX BBITOJ IS JIMYHO U APYTUX JIMI B
Ipolecce BeIEHUs Jen YupexJeHus, B TOM 4HCIe, KaK J10, TaK M IIOCJe IPOBEICHUs
IIEPETOBOPOB O 3aKJIIOYEHUH IPAKIAHCKO-IIPABOBBIX I0TOBOPOB U MHBIX CIEIIOK.

3.6. PabotHukam VYupexaeHuss HE pPEKOMEHAYyeTCs NpUHUMAThb WU IepeaapuBaTh
nojapku M0G0 yciyra B J0OOM BHJE OT TPETbUX JIMI[ B KadyecTBe OJaroJapHOCTH
3a COBEPILEHHYIO YCIYTy WM JaHHBIA COBET.

3.7.He nomyckaerca mnepenaBaTb W INPUHMMATh MOJAPKHM OT YUPEKIEHUS, €ro
pabOTHUKOB U MPEJICTAaBUTENEH B BUJIE IEHE)KHBIX CPEACTB, KaK HAJIUUHBIX, TaK U OE3HAIINYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OpPME aKIMif, ONIIMOHOB WU WHBIX JIMKBHJHBIX IEHHBIX
Oymar.

3.8. PaGoTHUKM VYupexJIeHHs JOJDKHBI OKa3bIBaTbCsd OT MPEIIOKEHUH, IOIydeHUs
MI0JJAPKOB, OTUIATHI MX PACXOAOB M T.II., KOTJa MOI00HBIE EHCTBHS MOTYT MOBIUSATH UM CO3/1aTh
BIICYATIICHUE O BJIMSHHUU HAa HUCXOJ CHEJKH, PE3yJIbTaT MPOBEACHUS TOProOB, Ha IPUHUMAcMbIE
VYupexaeHueM pemeHus 1 T.1.

3.9. AnMunucTpanus U pabOTHUKH YUpexxIeHHUs He MpUueMiIioT koppynuuu. [Togapku He
JIOJDKHBI OBITh WCTIOJB30BAHBI ISl JTa4M/TIONyYEHHs] B3STOK WM KOPPYNIHUU B JIOOBIX ee
IPOSIBICHUSIX.

3.10. PabGoTHuk YupexIeHus He BIpaBe MpeylaraTb TPETbUM JIMLAM MU IPUHUMATh OT
TaKOBBIX MOJApPKH, BBIMIATHI, KOMIEHCAMU U T.NM. crouMocTbio cBbime 3000 (Tpex Teicsauw)
pyOuieii M He COBMECTHUMBIE C 3aKOHHON NMPAaKTUKOM MeNIOBBIX oTHomeHHWH. Ecim paboTHUKY
VYupexxaeHus npeiaratlorcsi nogo0HbIe MOJApKH WM JI€HbIM, OH 00s3aH HEMEUIEHHO 00 3TOM
JUPEKTOPY YUpEeKICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOpOMY IPH BBINOJIHEHUH JOKHOCTHBIX 00s3aHHOCTEH
IpeJUlaraloTcs NOJapKu WM MHOE BO3HArpakJIeHUE KaK B IPSIMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbI€ CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMbIC W/WIM NPUHUMAEMbIE UM PELICHUs WIN
OKa3aTh BIMSHHUE HA €T0 NefcTBUE/Oe3neiCTBIE, TOIKEH:

- OTKa3aTbCcsd OT HHUX O HEMEUIEHHO YBEIOMMTH IMpEKTOpa YupexaeHus o ¢akre
HpeUI0KEHHS oAapKa (BO3HArpaXI1eHUs);

- 0 BO3MOYKHOCTH HCKJIIOYMTHh JAJIBHEHWININE KOHTAKThl C JIMLIOM, MPEAJIOKHUBIINM
HOJJAPOK MJIM BO3HATPaXKJCHHE, €CIIH TOJIBKO 3TO HE CBS3aHO CO CIYKEOHOM HEOOXOAUMOCTHIO;

- cllyyae, €eClIM IOJAapOK WM BO3HAarpaXJACHHE HE MPEACTaBISAETCS BO3MOXKHBIM
OTKJIOHUTb WJIM BO3BPATUTh, NEPENaTh €ro € COOTBETCTBYIOUIEH Clly)keOHOM 3amucKoil ams



OPUHATHS  COOTBETCTBYIOIIUX MEp JAUPEKTOpY YUpeXIEHUs U TNPOJODKUTH  paboTy
B YCTaHOBJICHHOM B YUpEeXJACHUU MOPSIIKE HAJl BOIPOCOM, C KOTOPHIM ObUI CBsI3aH MOJIAPOK HIIN
BO3HAarpaxJacHHue.

3.12.B ciydyae BO3HUKHOBEHHMS KOH(JIMKTA HHTEPECOB MU  BO3MOXKHOCTHU
BO3HHKHOBEHUS KOH(DIUKTAa HHTEPECOB IMPH TNOIYYEHUH JEJIOBOTO TMOAApKa WM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YUpexieHus: 00s3aH B MUCbMEHHON (hopMe yBEAOMUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a INPOTHBOJACHCTBUE KOPPYNLHH, B
COOTBETCTBUU C MPOIETYyPOI pacKpbITUs KOH(INKTAa HHTEPECOB, YTBepkIeHHOH [lonoxeHnem o
KOH(JIMKTE MHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaboTHrkam YdpexaeHus 3ampeniacTcs:

- CaMOCTOATEIbHO IPUHMMATh MPEAJIOKEHUS OT OpraHM3alMid WM TPETbUX JINILL
0 BpYUYEHUHU JIETIOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0OBOT0 rOCTEPUUMCTBA;

- IPUHUMATh 0€3 COrJIaCOBaHUS C JUPEKTOPOM YUpPEkKACHUS JEJI0Bble MOJAPKU U 3HAKU
JIEJIOBOTO TOCTETIPUUMCTBA B XOJE IPOBEIEHUS JEJOBBIX IEPErOBOPOB, IPH 3aKIIOUEHUU
JIOTOBOPOB, a TaK)K€ B MHBIX CIy4asX, KOrJa NoJo0HbIe AEHCTBUS MOTYT MOBIUATH WIM CO3JaTh
BIleYaT/IeHUE 00 UX BIMSIHUM HA IPUHUMAEMbIE PEILICHUS;

- IPUHUMATh JEJIOBbIE NOJAPKU U 3HAKHU JEIOBOI0 FOCTENIPUMMCTBA B XOJ€E MPOBEICHUS
TOPIOB U BO BpPeMs MPSIMBIX MIEPErOBOPOB MPH 3aKIIOUEHNUU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPEOOBATh, BBIHYKAATh OPraHU3aLUN WU TPETHUX JIUL AAPUTh UM JHOO0 HX
POJICTBEHHUKAaM [IEJIOBble TOJApKHM W/WIK OKa3blBaTh B HX IOJb3Y 3HAKH JIEJIOBOIO
roCTENPUUMCTBA;

- IPUHUMATh NOJAPKH B BUJAE HAJIWYHBIX, OC3HAJMYHBIX JECHEKHBIX CPENCTB, LIEHHBIX
Oymar, IparoleHHbIX METaIOB.

3.14. Yupexxnenne MOXKET TNPUHITH pelieHne o0 ydacTuu B OJaroTBOPHUTEIIBHBIX
MEPONPUITHUSX, HAIIPABJICHHBIX HAa CO3/laHUE U YIPOYEHHE UMHIKaA YupexacHus. [Ipu stom
IUTaH U OIO/IKET Yy4YacTHsl B JaHHBIX MEPONPUATUSAX YTBEPKIACTCS TUPEKTOPOM Y UPEKACHHUS.

3.15.B ciydae OCYyIIECTBJIEHUS CIHOHCOPCKHX, OJIarOTBOPHUTEIBHBIX IPOrpaMm
VYypexaeHue JOHKHO MPEIBAPUTENBbHO YIOCTOBEPUTHCS, YTO MpEJoCTaBisieMasl Y upexkIeHueM
HOMOIIb HEe OYJIeT UCIOJIb30BaHa B KOPPYNLIMOHHBIX LEJSAX WIX UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJEHCTBUU C JIMIAMH, 3aHUMAIOIIMMH JIOJKHOCTU TOCYIapCTBEHHOMN
(MyHHLIMIIANBHOM)  CiIy’KOBI, CleqyeT pPYKOBOJCTBOBAaTbCS HOPMaMH, pEryJUpYIOLIMMU
STHYECKUE HOPMBI M TPaBWIIA CITy>)KEOHOTO MOBENEHHS TOCYJApCTBEHHBIX (MYyHHIIMTAIBHBIX )
CITy KalllhX.

3.17. Heucnionnenue Hacrosimux IIpaBuim MokeT cTaThb OCHOBaHHEM JUJIsl IPUMEHEHUS K
pabOTHUKY Mep TUCHUIUIMHAPHOTO, aAMUHUCTPATUBHOTO, YTOJIOBHOI'O M I'PaX1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHUHU C ACHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

4. Obs1acTh NPUMEHEHUS

4.1. Hacrosimue IlpaBuiia mojaniexaT NMPUMEHEHHMIO BHE 3aBHCHMOCTH OT TOTO, KaKHM
o0pa3oM mepenarTcs AENOBbIe MOJAPKU M 3HAKU JIEJIOBOTO TOCTENPUUMCTBA: HAMPSAMYIO HIIU
Yyepe3 MOCPETHUKOB.

4.2. Hacrosmiue IIpaBuna sSBiastoTCs 00sS3aTEIBHBIMU VIS BCEX PAOOTHUKOB Y UPEKICHHS
B [IEpUOJI PaObOTHI B Y UPEIKICHUU.



